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Maintaining records of an SAE provides an opportunity for students enrolled in AFNR courses to 
document the knowledge and skills acquired from classroom and laboratory instruction while 
expanding their fundamental record keeping skills. 
 
Efficient records should be maintained on a regular basis (daily, weekly, monthly) detailing and 
explaining information associated with an SAE. The information required in record books for 
advanced awards and degrees reflects language addressed in the Texas FFA Constitution, Texas 
FFA Policy and skills associated with effective record keeping. 
 
This document serves as a reference outlining the minimum requirements of a record book for 
teachers who have students pursuing the Greenhand, Chapter and State FFA Degrees.  We 
highly recommended those students applying for advanced awards and degrees (proficiency 
and stars) document information exceeding the minimal requirements. 
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Section I. Record Book Requirements 

A. Entrepreneurship: Production and Agribusiness 
 

Students maintaining record books for the purpose of applying for and earning the 
Greenhand, Chapter or State Degree (Lone Star) must include the following: 

 
o SAE for each year of membership. 
o Officer positions and/or committee memberships. 
o FFA activities for the State Degree; Texas FFA Policy 26.4 (b) (1-6) “As of April 1, 

candidates must have completed ten (10) activities from three different activity areas 
above the chapter level. The classification of an activity is based on the content or 
primary purpose of the event. Categories include: Leadership Development Events 
(LDE), Speaking Development Events (SDE), Career Development Events (CDE), FFA 
Conventions and Meetings, Project Shows, Student Awards, and Leadership and 
Service”. 

o Journal entries relating to the SAE. 
o Documentation of demonstration of Parliamentary Law Procedures. Texas FFA 

Constitution Article VI Degrees and Privileges of Active Membership. 
o                Chapter Degree – 5 procedures and/or 80% or higher passing rate of AET Exam 
o                State Degree – 10 procedures and/or 80% or higher passing rate of AET Exam 
o Chapter Degree – 5 procedures 
o Community service hours. See Texas FFA Policy 26 (i)(2) and FFA Constitution Article VI 

Degrees and Privileges of Active Membership 
o Chapter Degree – 10 hours 
o State Degree – 25 hours 
o American Degree – 50 hours 

o Annual summary of SAE. 
o SAE Agreement (Plan) Description tab. Student must provide an overview/description of 

their SAE. 
o SAE Agreement (Plan) Financial tab. Student must provide an explanation of how 

finances for SAE were obtained and utilized. Must include agreements for RENT/LEASE, 
and barter or exchange labor if applicable.  

o SAE Agreement (Plan) Learning Objective tab. Student must select or list three (3) 
learning objectives (skills) related to the SAE.  Note: Planned activities, results and 
outcomes are NOT a required check item to obtain the state degree this year. However, 
it is highly recommended that you begin incorporating activities, outcomes and results 
in record books. 

o Inventory of non – Current assets (If applicable) 
o Inventory of current assets (If applicable) 
o Inventory of current and non-current inventory prior to the start of enrollment in class (If 

applicable) 
o Depreciation (If applicable) 
o Inventory purchased for resale or non-cash transfers (all market animals, young breeding 

projects to be developed) 
o Purchase or non-cash transfer of non – current inventory (If applicable) 



 

o Market adjustments (If applicable) 
o Relevant expenses, cash or non-cash (basic expenses could include, but are not limited to 

the items listed below): 
  

Market Animal Expense Examples 

o Inventory purchased for resale(required) 
o Feed, hay, supplements        
o Bedding                 
o Vet expenses, medicine, de-wormers   
o Hoof trimming                        
o Validation expenses  
o Show Entries                            

o Show supplies        
o Fees for clipping and/or fitting          
o Commission if applicable 
o Income from sale(s) if      
        applicable                                                   
o Purchased equipment if   
        applicable           

Breeding Animal Expense Examples
o Purchase price for mature animals as 

capital (non-current) 
inventory/gifted/bartered. (developing 
breeding animals should be listed as 
inventory for resale) 

o Feed, hay, supplements 
o Bedding 
o Vet expenses, medicines, wormer   
o Hoof trimming                                      
o Validation expenses 

o Show entries applicable 
o Show supplies 
o Fees for clipping and/or fitting 
o Prize money 
o Income from sale(s) if applicable 
o Commission or sale expense if 

applicable 
o Equipment purchased if applicable 
o Breeding fees, supplies if applicable

 

Pen Rent/Pasture/Shop Fees (SUGGESTED rates reflect those in the AET system)  
o Pen of Rabbits (3-12)   $10/feeding period 1-time entry 
o Breeding Trio of Rabbits with kits  $20/year, 1-time entry 
o Breeding Rabbits more than 20  $30/year, 1-time entry 
o Pen of broilers/turkeys/capons/roasters  $10/feeding period, 1-time entry 
o Breeding Poultry less than 20   $10/year, 1-time entry 
o Breeding Poultry more than 20  $20/year, 1-time entry 
o Market Swine/Lamb/goat/market cattle $20/feeding period, 1-time entry 
o Equine      $30/hd, 1-time entry 
o Breeding Swine/Sheep/Goats/ Cattle Work with your ag teacher on local    

                and Equine                                                         pasture rental/ac. Avg pastureland per Tx    
                                                                                             Farm Bureau $12/ac 

o Vegetable Garden    $10/ac/year, 1-time entry 
o Ag Mechanics project Not School based Work with your ag teacher on an 

exchange labor fee or an applicable cost to 
cover expendables and space rental 

o Catfish/Fish Farming/Specialty Animals  Work with your ag teacher on an 
exchange labor fee or an applicable cost to 
cover expendables and space rental 

 



 

Section I. Record Book Requirements 
B. Placement (Paid or Unpaid) 

Internship (Paid or Unpaid) 
Service Based Learning 

School Based Learning 

 

Students maintaining record books for the purpose of applying for and earning the Greenhand, 
Chapter or State Degree (Lone Star) must include the following: 
 

• SAE for each year of membership. 
• Officer positions and/or committee memberships. 
• FFA activities. Texas FFA Policy 26.4 (b) (1-6) “As of April 1, candidates must have: 

             completed ten (10) activities from three different activity areas above the chapter level.  
             The classification of an activity is based on the content or primary purpose of the event.  
             Categories include: Leadership Development Events (LDE), Speaking Development Events  
             (SDE), Career Development Events (CDE), FFA Conventions and Meetings, Project Shows,  
             Student Awards, and Leadership and Service”. 

• Journal entries relating to the SAE. 
• Documentation of demonstration of Parliamentary Law Procedures. Texas FFA Constitution 

Article VI Degrees and Privileges of Active Membership. 

• Chapter Degree – 5 procedures and/or 80% or higher passing rate of AET Exam 

• State Degree – 10 procedures and/or 80% or higher passing rate of AET Exam 
• Community service hours. See Texas FFA Policy 26 (i)(2) and FFA Constitution Article VI    
       Degrees and Privileges of Active Membership. 

• Chapter Degree- 10 hours 
• State Degree- 25 hours 
• American Degree – 50 hours 

• Annual summary of SAE. 
• SAE Agreement (Plan) Description tab. Student must provide an overview/description of 

their SAE. 
• SAE Agreement (Plan) Financial tab. Student must provide an explanation of work wages 

and/or labor exchange agreements.  
• SAE Agreement (Plan) Learning Objective tab. Student must select or list three (3) learning 

objectives (skills) related to the SAE.  Note: Planned activities, results and outcomes are 
NOT a required check item to obtain the state degree this year. However, it is highly 
recommended that you begin incorporating activities, outcomes and results in your record 
books. 

• Any expenses incurred for your placement/internship 

• Non-current inventory owned related to your placement/internship (tools, equipment, 
uniforms, etc.) 

• Income from placement/internship if applicable  
• Total gross income 

• Withholding taxes (if applicable) 
• Expenses (if applicable) 
• Total hours worked 



 

• Journal entries of work experience. These can be journaled either daily, weekly, monthly, 
quarterly, etc.  

 

Section I. Record Book Requirements 

C. Research SAE  
 

Students maintaining record books for the purpose of applying for and earning the Greenhand, 
Chapter or State Degree (Lone Star) must include the following: 
 

• SAE for each year of membership. 
• Officer positions and/or committee memberships. 
• FFA activities. Texas FFA Policy 26.4 (b) (1-6) “As of April 1, candidates must have: 

             completed ten (10) activities from three different activity areas above the chapter level.  
The classification of an activity is based on the content or primary purpose of the event.  
Categories include: Leadership Development Events (LDE), Speaking Development Events  

             (SDE), Career Development Events (CDE), FFA Conventions and Meetings, Project Shows,  
             Student Awards, and Leadership and Service”. 

• Journal entries relating to the SAE. 
• Documentation of demonstration of Parliamentary Law Procedures. Texas FFA Constitution 

Article VI Degrees and Privileges of Active Membership. 

• Chapter Degree – 5 procedures and/or 80% or higher passing rate of AET Exam 

• State Degree – 10 procedures and/or 80% or higher passing rate of AET Exam 
• Community service hours. See Texas FFA Policy 26 (i)(2) and FFA Constitution Article VI    
       Degrees and Privileges of Active Membership. 

• Chapter Degree- 10 hours 

• State Degree- 25 hours 

• American Degree – 50 hours 
• Annual summary of SAE. 
• SAE Agreement (Plan) Description tab. Student must provide an overview/description of 

their SAE. 
• SAE Agreement (Plan) Description tab should include more than one research objective. A 

research objective is a clear, concise, declarative statement, which provides direction to 
investigate the variables. 

• SAE Agreement (Plan) Financial tab. Student must provide an explanation of expenses 
related to research and/or barter and labor exchange agreements.  

• SAE Agreement (Plan) Learning Objective tab. Student must select or list three (3) learning 
objectives (skills) related to the SAE.  Learning objectives are statements that define the 
expected goal of a curriculum, course, lesson or activity in terms of demonstrable skills or 
knowledge that will be acquired by the student as a result of instruction.  Note: Planned 
activities, results and outcomes are NOT a required check item to obtain the state degree 
this year. However, it is highly recommended that you begin incorporating activities, 
outcomes and results in your record books. 

• Any expenses incurred for your Agriscience SAE (if applicable) 
• Non-current inventory owned related to your Agriscience SAE (tools, equipment, PPE etc.) 
• Current inventory related to your Agriscience SAE if applicable (consumable supplies, etc.) 



 

• Income from Agriscience SAE if applicable  
• Journal entries relating to Agriscience SAE. These can be journaled either daily, weekly, 

monthly, quarterly, etc.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Section II. Checklist of Minimum Qualifications for State Lonestar Degree 

 

 



 

  

  



 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Section III. Examples of Record Book Entry and Review of State Degree Checklist Items 
The following screenshots indicate where entries should be made within the AET record book and where to 

find and locate individual check items (1 – 18) of the 2020 Texas State Lonestar Degree Checklist of 

minimum qualifications. 

 

 

Item # 1:  Date  

The Record Book report date is April 1st of application year.  

This date is entered in AET when you generate a PDF version of record book.  

 

 

The information listed in the Executive Summary is transferred from the AET Profile. 
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Item # 1: Courses and Semesters Enrolled 

Entered in student profile. 

Review in Executive Summary. 

 

 
 

 

 

 

Item # 2: 24 Months of Membership (Computer Check) 

Membership is an automatic check and can be reviewed in the Membership section of the application. 
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Item # 3: Student qualified for the Degree with earnings, productively invested, with or without hours. 
(Computer Check) Review in application. 

 

 
 

 

 

Item # 4: Student holds the FFA Chapter Degree 

To enter the years degree were attained click on AET Profile, select Manage Your Resume and then 

Review/Edit. 
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Item # 5: Candidate has served as an officer, committee chairperson or as a participating member of a 

major committee. (Computer Check) 

• Enter officer, committee and major committee participation in the AET Profile Section. 

• Select enter your FFA offices. 

• Select enter your FFA committee memberships. 

 

 

Review officer positions in Section C of record book. 

 

Review committee participation in Section D of record book.  
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Item # 6: Chapter Activities, 10 above chapter level in 3 different categories. 

Chapter activities are recorded in the record book in the AET Journal sections Time in Competition Activities 

and Time in Other FFA Activities.  

 

Item # 6: Chapter Activities 

Review chapter activities by type in Section E Activities by Type of the record book. 
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Item # 7:  Six Minute Speech or 40 Minute Group Discussion Agriculture Related 

Six - minute speeches and leading of group discussions are recorded in the AET Journal section Other 

Activities. 

 

 

Item # 7:  Six Minute Speech or 40 Minute Group Discussion Agriculture Related 
              Review speeches and group discussions in the Journal – Other Activities in Section E Activities by     
              Type of the record book. 
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Item # 8: Performed Ten (10) Parliamentary Law Procedures or Earned an 80% or higher passing rate of 
the AET Parliamentary Procedure Law Exam. 
Documentation of Parliamentary Law Procedures are recorded in the record book in the AET Journal 
section Other Activities. 

 
 

Item # 8: Performed Ten (10) Parliamentary Law Procedures or Earned an 80% or higher passing rate of 
the AET Parliamentary Procedure Law Exam. 
Review speeches and group discussions in the Journal – Other Activities in Section E Activities by     
Type of the record book. 
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Item # 9: Participation in 25 Hours of Community Service Activities. 
Documentation of Community Service activities are recorded in the record book using the AET Journal 
section Time in Community Service. 

 
 

 
Item # 9: Participation in 25 Hours of Community Service Activities. 
Review community service activities in the Journal – Community Service Activities in Section E Activities by 
Type of the record book. 
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Item # 10: SAE Summary for each year of enrollment in an AFNR course.  
Entered in AET in Project Experience Manager under the Year-end Tools Section in the clipboard. 
  

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Item # 10: SAE Summary for each year of enrollment in an AFNR course. 
 To review a summary of yearly SAEs, reference record book Section F SAE Summary. 
  An SAE can span over the entire time period a student is enrolled in AFNR courses or yearly.            
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Item # 11: SAE Plan which incorporates applicable information for Entrepreneurship, Placement, 
Research or Foundational SAEs. (Rental agreements, barter, labor exchange, terms of employment and 
research objectives). 
Texas FFA Policy 26.4 (i)(2): Include a completed SAE agreement which fully explains the terms of all leases 
and rental agreements, and which explains terms of employment and curriculum objectives for each SAE.  
Access SAE Plans in the Project/Experience Manager (SAE) and the pencil icon.  

 
In order to meet the requirements of Texas FFA Policy, all SAE Plans must provide a description, financial 
investment and learning objectives. ** Although not required in policy, it is recommended to provide 
details relating to the amount of time invested in SAEs. 
 
 
 
 
 
 
  

A red X means the Plan, End of Year 

Review or Skills are incomplete  

A green check means it is complete. 

R 
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Item # 11 and # 12: Record Book Review 

SAE Plans are reviewed in Section F: Agricultural Experience (SAEs) of the AET record book. 
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Check Item #13: SAE Plan with three curriculum objectives (SAE skills) 
Review information documented in the SAE Plan in Section F: Agricultural Experiences (SAEs) 
 

 
 
 
SAE Learning Outcomes in STUDENT HELP     
 

SAE Learning Outcomes differ by project area however, viewing these common activities and sharing with 

your students can assist students in beginning their SAE plans and records. 
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http://www.theaet.com/intro/AFNR.aspx?Pathway


 

 

 

 
Item # 14: Entrepreneurship SAE Transactions with relevant income and expense.  
Click on the Financial tab to access AET Finances. Expenses and income associated with your SAE can be  
recorded as cash or non-cash.  
 

 
 

  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

You can also use 

Livestock 

Managers to 

manage all 

aspects of the SAE 

in one location. 
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Cash Expense Transaction 

 
 
 
 
Cash Income Transaction 

 
 
Non-Cash / Labor Exchange Transaction 

 
 



 

 

 
 
 
Journal Entry for Non-Cash / Labor Exchange 

 
 

 

 



 

 

 

Non-Cash / Labor Exchange  

 
 
Item # 14: Entrepreneurship SAE Transactions with relevant Journal Entries 
Click on Journal tab to access Time in your AET Projects/Experiences (SAEs).   
 

 

Item # 14: Review of SAE expense and income transactions. 
Review financial entries in Section F: Operating Expenses of the AET Record Book. 
 

 
 



 

 
 
Item # 14: Review of relevant Journal Entries for an Entrepreneurship SAE.  
Relevant journaled activities of an SAE can be reviewed in record book Section F: Agricultural Experiences 
(SAEs). 

 
 
 

  

 

   

 

Refer to The AET Guide in STUDENT HELP 

Animal AET Experiences (SAEs)  
Learn how to manage your Animal SAE using the Breeding Herd Manager and/or 

Market Livestock Manager.   
 

Using The Breeding Herd Manager in AET 

Purpose: This guide provides information needed to manage your breeding 

livestock SAE project using AET’s Breeding Herd Manager system, which assists 
you in keeping better records.   

(1)    Developing & Managing Breeding SAEs Guide (PDF) discusses both 
basic and   financial aspects of breeding projects. 

(2)  The Breeding Herd Manager Guide (PDF)  
(3)  The  Market Livestock Manager Guide (PDF) 

https://www.theaet.com/page.aspx?ID=257
https://www.theaet.com/docs/ManagingBreedingSAEs.pdf
https://www.theaet.com/docs/Breeding%20Herd%20Manager_2019_VK.pdf
https://www.theaet.com/docs/MarketLivestockManager.pdf


 

 
Item #15: Inventory Purchased for resale or non-cash transfers. 
Click on the Financial tab to access AET Finances. Inventory purchased for resale will be recorded as an 
expense.   

 
 
 
 
Item # 15: Review of Inventory Purchased for Resale 
Review the transactions in Section F: Operating Expenses 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

Item # 15: Non-cash transfer of market animals. 
Click on the Financial tab to access AET Finances. Non-cash transfers will be recorded using the Market 
Manager or Breeding Herd Manager. The example below explains how to transfer a raised market pig from 
a female (sow) you own into a Market Pig SAE. 

 

 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 



 

Item # 15: Review of Non- Cash Transfer 
Review the transactions in Section F: Agricultural Experiences (SAEs) Operating Expenses 
 

 
 
  



 

 
Item # 16: Market Adjustments 
Market adjustments for animals must be relevant. Market adjustments are entered in the record book 
through the Project Manager by clicking on the graph icon. 

 
 
The graph icon allows you to select the type of asset to be added, quantity, description and value of your 
project. 

 



 

 
 
 
  



 

 
Item # 17: Placement SAEs (Paid) 
Paid Placement SAEs require documentation of paychecks, hours worked and journal entries on a daily, 
weekly, or monthly basis. To document paid wages, expenses and hours click on the Finance tab and select 
SAE Paycheck (Placement) under Your Financial Entries. 

 
 
 
 

 

 
 
 
 
Paid Placement Entry 

 
 
 
 
 
 
 
 
To document paid Placement SAE activities, click on the Journal tab and click Time in your AET 
Projects/Experiences (SAEs)  
 



 

 
 

 
 
 

 
  

Item # 17: Placement SAE documentation of wages, hours and activities. 
To review documentation of placement wages, hours and activities refer to Section F: Journal of 
Experience Related Activities and Agricultural Experiences (SAE) Other Income. 

 
 

 
 



 

 
Item # 17: Placement Entry (Unpaid) 
Unpaid Placement SAEs require documentation of activities and hours worked. To record activities and 
hours worked select the Journal tab and click on the Time in your AET Projects/Experiences (SAEs) 

. 
 

 
 
 

 
 
 
Item # 17: Review of Unpaid Placement 
Documented unpaid hours can be reviewed in Section F: Agricultural Experiences (SAEs) Journal of 
Experience-related Activity 

 
 
  



 

 
 
Item # 18: Research SAEs 
Research SAEs must be journaled daily, weekly or monthly. In addition, expenses and income associated 
with research needs appropriate documentation in the AET Finance section. To record activities, click on 
the Journal tab to access the AET Journal.  Document activities by using Time in your AET 
Projects/Experiences (SAEs).  
 

 

 
 
 
Item # 18: Research SAEs 
To review documentation of journaled activities and applicable income/expenses refer to Section F: 
Agricultural Experiences (SAEs). 
 

  
 
 
 



 

 
 

 

 

 SAE Scenarios  
Best Management Practices in AET  

AET STUDENT HELP  
https://www.theaet.com/BMP 

  

https://www.theaet.com/BMP


 

SINGLE ENTRY SAE REPORT 
SAMPLE 



 

 


